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Retirement Program Information

  

Worldwide Travel            Staffing

 It’ll be here sooner
than you think...

      Are you setting enough
aside to enjoy it?

Worldwide Travel Sta�ng, Limited (Worldwide) has partnered with Paychex and RBC Wealth Management to 
establish a Tax Quali�ed Retirement Plan called a 401(k) plan.  Company matching in Worldwide’s 401(k) plan 
with immediate vesting is available upon enrollment.  You can contribute a portion of your income to the plan 
on a pre-tax basis.  Your contribution will automatically be deducted from your paycheck and deposited into 
your account.  The plan is 100% yours, even if your employment with Worldwide ends.

Should you have any questions on how to enroll, please contact Ryan Crawford, Vice President of Finance, 
toll-free at 866-633-3700 extension 103.

Questions on speci�c plan details or investment choices should be directed to Christopher T. Seefeldt, Vice 
President, RBC Wealth Management, toll-free at 866-855-3085 or via email at chris.seefeldt@rbc.com.



Retirement Planning
INVEST IN YOUR FUTURE



Your Retirement...
What  Are Your Dreams?
You have dreams and goals for your future. Having the financial 

security to reach those goals is up to you. The decision to save, 

plan, and invest now can determine what goals you will achieve 

and what freedoms you will enjoy as you grow older. You have the 

opportunity to begin your 401(k) savings plan today.

Living Longer-Saving Enough
Today we are living longer, healthier lives. Having enough money 

saved to last your lifetime is all about planning. Social security 

can be a significant source of income, but is it enough and will 

it be there when you need it? Social security is really meant as 

a supplement to your retirement income. Almost 60% of your 

income in retirement will be left up to you.

Social security, some pensions, and annuity payouts do not grow 

with inflation. Smart planners know that they will need other 

forms of income, especially for the long term. A 401(k) retirement 

plan can help. 401(k) savings can protect your purchasing power 

in retirement.

**R e p r e s e n t s  t y p i ca l  i n co m e  s o u r ce s  b r e a kd o w n  f o r  a  c u r r e n t  r e t i r e eR e p r e s e n t s  t y p i ca l  i n co m e  s o u r ce s  b r e a kd o w n  f o r  a  c u r r e n t  r e t i r e e
S o u r c e :  S o c i a l  S e c u r i t y  A d m i n i s t ra t i o n  2 0 1 0S o u r c e :  S o c i a l  S e c u r i t y  A d m i n i s t ra t i o n  2 0 1 0

What are your 

dreams for 

retirement — travel, 

vacations, time 

with family? Make 

sure you've saved 

enough to reach 

your retirement 

goals. Planning today 

for what  you want 

tomorrow, will help 

you reach those 

goals. You have 

an opportunity to  

achieve your dreams.

S ources  of  Retirement Income*

36 .5% Socia l

Secur i t y

12 .7%

Savings

18 .5% 

Company Pens ion 

or  Ret i rement  Plans

29 .6% Work

I ncome

2.7% O ther 

Sources
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Your Future Plan...
Planning Ahead
Planning now for your retirement will provide you the best 

opportunity to reach your financial goals. The sooner you begin 

saving or contributing to a retirement savings plan, the better 

your chance of growing your investment over time.

Tax Advantages
The contributions you make to your company’s 401(k) plan are 

deducted from your pay before taxes are withheld. As a result, your 

taxable income is reduced and you pay less in current taxes. The 

money you have invested can also grow without being reduced by 

current taxes. This potential growth in savings is not taxed until the 

money is withdrawn, and is called tax-deferred compounding. The 

following chart shows the benefit of tax-deferred compounding.

T h i s  g ra p h  c o m p a r e s  t h e  g r o w t h  o f  $ 1 0 0  p e r  m o n t h  ( a d j u s t e d  f o r  i n f l a t i o n  o v e r 

t i m e )  c o n t r i b u t e d  t o  a  t a x - d e f e r r e d  r e t i r e m e n t  a c c o u n t  a n d  t h e  s a m e  a m o u n t 

c o n t r i b u t e d  t o  a  t a x a b l e  a c c o u n t .  B a l a n c e  i n  t h e  t a x - d e f e r r e d  a c c o u n t  w i l l  b e 

s u b j e c t  t o  i n c o m e  t a xe s  o n  w i t h d ra wa l.  A s s u m e s  8 %  a n n u a l  r e t u r n ,  4 %  a n n u a l 

wa g e  i n f l a t i o n ,  a n d  1 5 %  f e d e ra l  t a x  ra t e .  Fr o m  t h e  t a x a b l e  a c c o u n t ,  t a xe s  a r e 

t a k e n  m o n t h l y  o n  d e p o s i t s  a n d  a n n u a l l y  o n  g a i n s .

*  D e f e r ra l s  a r e  s u b j e c t  t o  F I C A  t a x .

B
y investing early, 

you can make 

a large difference 

in the amount 

you have saved by 

retirement age. It's 

never too soon to 

begin planning; the 

important thing is to 

get started.

A c t i n g  S o o n e r 
C a n  P a y  O f f At Age 67

$428 ,340
I nvest ing 

Star ts  at  Age 23

A  d e ca d e  m a k e s  a  d i f f e r e n c e.  I n  t h i s 

e x a m p l e ,  s t a r t i n g  a n  i n v e s t m e n t  j u s t  t e n 

y e a r s  e a r l i e r  ca n  m a k e  a  d i f f e r e n c e  o f 

a l m o s t  $ 2 4 0 , 0 0 0 . 

T h i s  i s  t h e  r e s u l t  o f  a  $ 1 , 2 0 0  p e r  y e a r, 

t a x - d e f e r r e d  i n v e s t m e n t  t h a t  a s s u m e s 

a n  8 %  a n n u a l  g r o w t h  ra t e .

At Age 67

$190 ,352
I nvest ing 

Star ts  at  Age 33
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The B enefit  of  Tax-Deferred Compounding
Savings  of  $100 per  month

Taxable  Account

$16 ,913

$21,097$21,097

$57 ,690

$76,774$76,774

$148 ,442

$211,975$211,975

$25,000$25,000 $50,000$50,000 $250,000$250,000$100,000$100,000 $200,000$200,000

Tax-Deferred AccountTax-Deferred Account

00

10 years10 years

20 years20 years

30 years30 years



Your Savings Goal...
What Amount of Savings Is Right for You?
Investing even a small amount of your pay can make a difference 

at retirement. Only you can determine your personal savings goal 

and how much you are willing and able to contribute to your 

401(k) plan each year. You can change the amount you elect to 

defer throughout the year if necessary.

Growth and Risk
Every investment carries some risk. Understanding the types of 

investments offered through your plan will help you to make 

smarter choices about how much and where to begin investing.

Y
ou must decide 

the amount of 

savings that is right 

for you. You can 

sometimes reduce 

your overall risk 

by spreading your 

contributions out 

over different types 

of  investments. Talk 

to your company's 

financial advisor for 

guidance.

Diversify
Diversifi cation means spreading your money across diff erent types of 

investments to reduce your overall risk. Differing types of investments 

do not always perform the same way at the same time. You can 

smooth the ups and downs of market cycles by diversifying.

Understanding Investments

Type of Investments

Cash Equivalent / Money Market 
Funds

Bonds / Fixed Income Funds

Description

Stock / Funds Equities

Money market funds seek to maintain a stable net asset value 
by investing in the short-term, highgrade securities sold in the 
money market.

A fund that invests primarily in bonds. Bond funds generally 
emphasize income over growth, and can generate either 
taxable or tax-free income.

A fund that invests primarily in stocks.

If you want to contribute this percent of your annual salary

3% 5% 8% 10% 15%

            your monthly contribution will be:

$50 $83 $133 $167 $250

$75 $125 $200 $250 $375

$100 $167 $267 $333 $500

$125 $208 $333 $417 $625

$150 $250 $400 $500 $750

Annual 

Salary

$20,000

$30,000

$40,000

$50,000

$60,000
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Your Opportunity...
GuidedSavings
Knowing how to make investment choices that will support your 

short- and long-term financial goals is difficult. To help you with 

those decisions, Paychex has partnered with investment advisor 

GuidedChoice to provide an online tool called GuidedSavingsSM. 

GuidedSavings* provides plan advice based on your personal data, 

and is designed to chart what may be the most effective path 

toward your retirement. Through appropriate asset allocation, 

GuidedSavings will develop a portfolio that can maximize your 

expected level of return based on a level of acceptable risk 

defined by you. 

* The GuidedSavings service is an option elected by your plan administrator. If you cannot 

access the tool, contact Paychex or your plan administrator to verify its availability.

After registering for the Paychex Retirement Services website 

at https://benefits.paychex.com, simply click Sign up now 

(using the GuidedSavings icon) to take advantage of this service.

The Saver's Credit
You may also be eligible for added savings through the “Saver’s Credit” 

— ask your tax professional if you qualify. The credit is generally a portion 

of the eligible contributions you make to a retirement plan or IRA, and 

favors low-income individuals.  You may be able to take a credit of up to 

$1,000, or $2,000 if fi ling jointly.

4

Current legislation, 

like the Saver's 

Credit, make this a 

great time to review 

your retirement 

plan options. By 

putting aside just 

a small percentage 

today, you better 

the chances of your 

savings growing over 

time.
To claim the credit, you must have been born before January 2, 1993, 

not have been a full-time student during the calendar year, and not 

claimed as a dependent on another person’s return.

For the more information, visit the IRS website at www.irs.gov 

or contact your tax professional.

 Filing Status Of     Income Up To

Single/Married Filing Separately/Qualifying Widow

 Head of Household

 Married Filing Jointly

The credit is available to the following individuals:

$28,750

$43,125

$57,500



E
nrolling in your   

plan has never 

been easier. With the 

Paychex Retirement 

Services website, 

you can enroll 

with the click of a 

button. Review  the 

investments in your 

plan and choose the 

amount you want to 

invest. Our website 

will walk you through 

the steps.

5

Your Time Is Now...
You Can Enroll Today... Here’s How

Select Register for a new account under 

the New Users heading. Once registration 

is complete, click Retirement Services, 

located on the left menu. Click Enroll Now 

when prompted.

You can also enroll by calling  the automated Paychex 

Employee Services phone line at 877-244-1771, Retirement 

Services option. Please have your social security number handy.

STEP  2

STEP  1

STEP  3

STEP  4

Visit https://benefits.paychex.com 

to complete your enrollment.

Select your investments in 1% increments, 

making sure they total 100%.

Fund information is included on the website.  Paychex is 

not licensed to provide fund advice.

Determine the amount of your gross pay 

you want to contribute to your plan.

The enclosed fund slicks outline the current fund options available in 

your plan. Please review these materials to help in your investment 

decisions.



h t t p s : // b e n e f i t s . p a y c h e x . c o m

Paychex Employee Services
877-244-1771

15 6 9 4 8  6 /12



   Retirement Services
    Enrollment Form

Enrollment Methods
Retirement Services Online website: http://www.paychexflex.com
Fill out this form and fax it to: 585-389-7252

Note: By using the website, you do not need to send this form to Paychex, Inc.

Employee Information (All information is required)

Employee Name ______________________________________________       Social Security Number   ____   ___  ______________________XXX   XX

Company Name  _____________________________________________________________________________________________________WORLDWIDE TRAVEL STAFFING LIMITED

Office/Client Number  __________________/________________0943 Y445H670

Date of Birth _______/______/_________          Date of Hire  _________/______/_________       Phone Number (________)________________

E-mail Address |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    |    

Enrollment (Check one box)
If neither box is checked and a deferral field is filled in, you will be enrolled in the plan at the stated amount. If you wish to change
your deferral election to zero percent in any source, place 0% on the line provided for that source.  If you do not, the current 
election for that source will remain as it was prior to completing this updated election.

Yes, I want to enroll in the plan at this time. I acknowledge that I have received a copy of the plan's Fee Disclosure Statement
for Participants. I have indicated below the percentage that I want to contribute to the plan through payroll deduction.
Deferrals must be in increments of 1% (non-whole numbers will be rounded down to the nearest percent).

Pretax Salary Deferral

Roth 401(k) Deferral*
*Consult with your employer to determine if the Roth 401(k) option is available in your plan. Also,
loans and hardship withdrawals will not be issued from your Roth 401(k) balance.

Pretax Catch-up Deferral** **For catch-up deferrals, you must be eligible to make elective deferrals under your employer's
401(k) plan and have, or will have, attained age 50 before the close of the calendar year.  If you 
have not met the age requirement you will not be enrolled in catch-up contributions.Roth Catch-up Deferral**

Important: All deferrals that you elect in this section will be invested using the same fund allocation percentages that you select in
the "Investment Selection" below.

No, I do not want to enroll in the plan at this time.  My deferral is zero.

Investment Selection
Please either check the following box or complete the investment section provided below.

I do not wish to change my current investments at this time. Please leave them as they currently are. I understand that if I do not 
currently have any investments chosen, I will be enrolled 100% into the default fund.

In the "Investment Selection" column, I have entered the 
percent of my contribution that I want allocated in the
investment(s) choices.  All contributions elected on this from
will be allocated in the investment(s) that I have selected.

I understand the "Investment Selection" and
corresponding percentage will remain in effect until I
request a change, in accordance with the provisions of
the plan. I will receive a confirmation of the requested
change.

I understand that if this section is not completed, or if
the investment percentages do not total 100%,  that 100%
of the contribution will be invested in the participant
default option.

Prior to requesting any movement between investments,
please review the prospectus for policies regarding
frequent trading and market timing. Please review the
Fee Disclosure Statement for Participants prior to
enrollment.

You may select any combination in 1% increments totaling 100% (non-whole
numbers will be rounded down to the nearest percent).  These investment selections
are for future allocations only and will not impact funds currently invested.

Investment
 Selection

MATC

  BLACKROCK MID CAP DIVIDEND A290  %

  PGIM GLOBAL REAL ESTATE A1682  %

  FEDERATED HERMES MID-CAP INDEX SVC3189  %

  JPMORGAN CORE BOND A3543  %

  MFS RESEARCH INTERNATIONAL R33875  %

  INVESCO OPPENHEIMER DISCOVERY MID CAP 
GROWTH A3938  %

  ALLIANZGI INTERNATIONAL VALUE A4147  %

  COLUMBIA SMALL CAP INDEX A4599  %

  T. ROWE PRICE INTERNATIONAL STOCK ADVISOR5084  %

  T. ROWE PRICE RETIREMENT 2020 ADV5092  %

  T. ROWE PRICE RETIREMENT 2030 ADV5094  %

(Funds continued on next page)

Page 1 of 2



Investment
 Selection

MATC

  T. ROWE PRICE RETIREMENT 2040 ADV5096  %

  T. ROWE PRICE SHORT TERM BOND ADV5101  %

  INVESCO OPPENHEIMER DEVELOPING MARKETS A5214  %

  AMERICAN FUNDS AMCAP R45373  %

  AMERICAN FUNDS CAPITAL WORLD BOND R45377  %

  AMERICAN FUNDS MUTUAL R45386  %

  LORD ABBETT ALPHA STRATEGY A6646  %

  FIDELITY GOVERNMENT CASH RESERVES6711  %

  T. ROWE PRICE RETIREMENT 2050 ADV11339  %

  MFS EMERGING MARKETS DEBT R311458  %

  T. ROWE PRICE RETIREMENT 2025 ADV12345  %

  T. ROWE PRICE RETIREMENT 2035 ADV12346  %

  T. ROWE PRICE RETIREMENT 2045 ADV12347  %

  T. ROWE PRICE RETIREMENT 2055 ADV12348  %

  INVESCO EQUALLY-WEIGHTED S&P 500 A12952  %

  SPROTT GOLD INV43690  %

  AMERICAN FUNDS MODERATE GROWTH AND 
INCOME PORTFOLIO R415229  %

Totals  100%

Authorization and Signature

As a participant in this plan, your employer may provide your investment and plan eligibility information to third parties necessary to
administer the plan. I hereby authorize the company to make the necessary payroll deductions from my compensation as indicated above.
The authorization set forth in this form shall become effective at the earliest time permitted by the terms of the plan.

Employee Signature: _________________________________________________________  Date: ______/______/________

Page 2 of 2
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Beneficiary Designation Form 
Qualified Retirement Plan 

 

Employee Information (print) 

Employer Name _________________________________________  Office/Client Number  _________________________  

Employee Name ________________________________________  Social Security Number                -         -                     

Address ____________________________________________________________________________________________  

City ___________________________________________________  State ______________  Zip Code _______________  
 

Marital Status (check the appropriate box) 
 

 Married  Not Married 
I understand that if I am married I may only have one Primary 
Beneficiary which is my spouse. However, I understand I may select 
a Primary Beneficiary other than my spouse if my spouse signs the 
section below entitled “Spousal Waiver.” 

I understand that if I am not married, I may designate any person(s) 
as the Primary and Secondary Beneficiaries. However, I further 
understand that if I become married, my spouse will be my Primary 
Beneficiary unless I complete a new Beneficiary Designation Form 
and my spouse consents to my designation. 

 

Primary Beneficiary (print) 
 

I hereby designate the following person(s) as my beneficiary(ies) to receive any benefit which may become due at or after my death according to the terms 
of the Plan. I reserve the right to change this designation with the understanding that this designation, and any change thereof, will be effective only upon 
delivery to the Plan Administrator. The benefit will be paid to my Primary Beneficiaries if living. In the event that my Primary Beneficiaries are not living, 
benefits will be paid to my Secondary Beneficiary. All married individuals will have one primary beneficiary unless the Spousal Waiver section is completed 
and notarized. 
 

Relationship 
  Spouse   Other Share %   

Relationship 
  Spouse   Other Share %   

Name   Name   
Address   Address   
City   ST   Zip   City   ST   Zip   
SSN                        -                -                                 SSN                        -                -                                 

 

Secondary Beneficiary (print) 
 

Relationship 
  Spouse   Other Share %   

Relationship 
  Spouse   Other Share %   

Name   Name   
Address   Address   
City   ST   Zip   City   ST  Zip  
SSN                        -                -                                 SSN                        -                -                                 

 

Spousal Waiver (must be notarized) 
 

I am the spouse of the participant named above. I consent to my spouse’s election to identify a primary beneficiary other than myself (the participant’s 
spouse). I consent to the above named primary beneficiary(ies). I recognize that if anyone other than me is designated as Primary Beneficiary on this form, 
I am waiving my rights to receive benefits under the plan when my spouse dies. 

  

Spouse Must Sign Here 
The signature of the spouse must be witnessed by a notary public. 

Notary Completes This Section 

   

Print Name       Subscribed and sworn to before me on this  
   
Signature       day of  (month, year) 
   
Today’s Date  / /  Notary Signature  

 

Authorization and Signature 

 Employee Signs Here   Date   / /   

Note:  Return this completed form to your employer. Employers should keep all beneficiary forms on file. 
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